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[bookmark: Addressee][bookmark: ContactAddress]T Jones
[bookmark: Organisation]mailto: fyi-request-9958-8d2fa21f@requests.fyi.org.nz

[bookmark: Salutation]Dear Mr Jones
[bookmark: Description]

REQUEST FOR INFORMATION
Through the FYI website portal, received by Milford School's Board of Trustees ("Board") on 30 March 2019, you requested information in relation to the use of diffusers with essential oils in classrooms.
In accordance with your request, the Board's response is set out in the attached table.  Please note that:
(a) Where applicable, relevant documents are attached to the response.
We have redacted information where:
withholding it is necessary to protect the privacy of natural persons (section 9 (2)(a) of the Official Information Act); or
withholding it is necessary to protect information which is subject to an obligation of confidence, where the making available of that information would be likely to prejudice the supply of similar information, and it is in the public interest that such information should continue to be supplied (section 9(2)(ba) of the Official Information Act).
You have the right to ask an ombudsman to investigate and review this response under the Official Information Act 1982. 

It may be useful to note that:
1. The doTERRA representative was not a school staff member, PTA member or Board Trustee.
(c) [bookmark: _GoBack]All doTERRA diffusers and oils have been returned to doTERRA and refunded.

We trust the information provided answers the questions you have regarding this matter.



Yours faithfully




Nic Sao
Chair, Milford School Board of Trustees
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ATTACHMENT: RESPONSE TO REQUEST

	Question number
	Query / Information sought
	Response
	Documents

	One
	Any resources (for example, slideshows or handouts) prepared for the parent information session on essential oils.
	No parent information session was held and therefore no such documents exist.   
	N/A

	Two
	All other information sent by the school to the school community about doTerra products or essential oils. 
	See attached documents. 

	Milford School Newsletter (Term 1, Week 6), dated 14 March 2019. 

Letter to parents from Board Chair, Nic Sao, dated 1 April 2019, re "Diffusers".


	Three
	Any declaration of a conflict of interest made by any employee which relates to doTERRA products or essential oils.   
	The doTERRA representative was a parent, not an employee.  As such, no declaration of a conflict of interest was required. 
For clarification, the doTERRA representative was not a school staff member, PTA member or Board Trustee.

	N/A 

	Four
	Any correspondence with the Ministry of Education which mentions doTERRA products or essential oils, or any correspondence demonstrating the school "cleared the use [of the oils] with the Ministry of Education". 
	See attached documents.  
	Email communication from the Ministry of Education to Sue Cattell, dated 29 March 2019, re "Diffusers".

Email communication from the Ministry of Education to Sue Cattell, dated 2 April 2019, re "Ministry of Education".
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