EMPLOYEE: M D

Business Unit:

PLEASE COMPLETE THIS FORM ON-LINE, PRINT, SIGN, AND HAVE YOUR MANAGER AUTHORISE.
* YOU MUST ATTACH A RECEIPT BEFORE SENDING TO ACCOUNTS PAYABLE

Click here for instructions on how to complete this form

Heffernan

sl , |
F'ro,m"v’ B Details of Expgises (lzgtélsﬁ')
01110/2010" "} R 1zdo.not complete
23/09/2011 Rolorua airport tax N N $ 5,00
23/09/2011 Airport parking Y Y $ 45.00
18/08/2011 Phone calls 1, 4 Y $ 45.82
9/09/2011 Taxi N N $ 124.00
13/09/2011 Restaurant Washington $ 161.05
15/09/2011 Restaurant Washington, $ 62.63
16/09/2011 Hotel ) Washington Y $ 1,706.95
24/09/2011 Tax N N $ 127.80
17/09/2011 Airport parking, Y Y $ 45.00
17/09/2011 Taxi Y Y $ 32.50
17/09/2011 Taxl N \ 18 40.10
Mileage Reimbursements 1% 2,395.85
Cost Centre # or
Date Travel To/From Detalls Work Order # or GL Code KW's Totat
Internal Order #
477250
477250
477250
477250
477250
NOTE: FOR VEHICLE MILEAGE CLAIMS PLEASE CALCULATE USING $0.74 PER KM
Total Claim | § 2,395.85
| cepﬂfy that all expenses claimed are genuine and are company expenses and the cost centre and account codes are correct Dat .
{ : , ate
CLAIMANT'S SIGNATURE: S ;
,”FL | M | Ma/kl—y/f'f /@ /IO/ I
APPROVED BY: LA N (o " Date
RGeS CoRFE JEHN WITHER S -CHHIZ,

MANAGER MUST HbLD CORRECT DFA - CLICK BELOW TO SEARCH DFA'S

Please TYPE in the following details if either a NEW employee or If you

Search DFAs

r details have changed.

Aofleft/

Bank

Branch - Account - Suffix

Postal

23

Address

Ph/Fax

Please PRINT this form, sign, have authorised, attached a recelpt and forward to the Accounts Payable Department

Accounts Payable Use only

Creditor Code

Note:Confirm bank account changes with HR. If account differs from salary account obtain signed confirmation from Employee




PLEASE COMPLETE THIS FORM ON-LINE, PRINT, SIGN, AND HAVE YOUR MANAGER AUTHORISE
YOU MUST ATTACH A RECEIPT BEFORE SENDING TO ACCOUNTS PAYABLE
Click here for instructions on how to complete this form

EMPLOYEE: M D Heffernan

Business Unit:

Date | oo cesteentresor | GL Code - gl e
P A ' Details ofE;(pénsés 5 S e S N e : ; ;z- Total $
From HEpE B Aot J”;"V‘"klohd i R R (inc GST)
‘ I IR Ca | Work Order # or i f = R R G IR ERtY c |
01/,1()/20:'0 B : : S fis intérnat:Order g | E s do not complete ;
26/10/2011 Banking function, taxi Y "s,, ~ ,’39‘13 5870 8 45,00 ;
26/10/2011 Banking function, parking Y $ 104318 157§ 12.00 ||
27110/2011 Airport parking, Tauhara Trust 2 Y Y s sa3|s s8] 45.00 1
311112011 Airport parking, Rotoma Y Y 5. %013]s ker| S 45.00 |
1711172011 HR Advisor Coffee v v s oesrls 14| 11.00 !
24/11/2011 Airport parking, Rotoma Y Y $. 08043 %. 58708 45,00 g
24/11/2011 Rotorua airport taxes x 3 Y Y $0013.0418 1961 $ 15.00 ;
B . B ]
25/11/2011 Alrport parking, Taupo Y Y § 3913ls 587l 45.00
25/11/2011 Taxi Taupo Y $ 2600i's 301l 30.00 | |
251172014 Taxi Taupo \ $ 1730l 28t $ 20.00 E
714212011 Taxi, Bankers Dinner v 5 ‘50_43 ' K 58.00 i
711212014 Taxi, Bankers Dinner Y s esrsls 1002]$ 76.80 | |
812/2011 Gift staff Y s 20826|3  do2a|$ 308.50 ;
International phone calls (21/10/11-8/12/11) % Y s‘f 2836 s ,4}25, 3 32.61 i
|
Mileage Reimbursements S eooni]s 02008 78891}
Cost Centre # or
Date Travel To/From Details Work Order # or GL Code KM's Total
Internal Order # ]
27/10/2011 Hamitton 477250 | . 270 | $ 199.80 g
477250 !
477250 F
477250 }
477250 |
NOTE: FOR VEHICLE MILEAGE CLAIMS PLEASE CALCULATE USING $0.74 PER KM $ 199.80 |
e — Total Claim { $  988.71
I certify that ail expense@é‘li’ne are genuine and are company expenses and the cost centre and account codes are correct
Date
CLAIMANT'S SIGNATURE: -
, - .
N et | 2Y/3/12
APPROVED BY: e _Date,
NAME: ———__AJOAN TR, N EY I
MANAGER MUST HOLD CORRECT DFA - CLICK BELOW TO SEARCH DFA'S
I

Search DFAs
Please TYPE in the following details if either a NEW employee or if your details have changed.

Bank Branch - Account - Suffix Postal
Address
Ph/Fax
Please PRINT this form, sign, have authorised, attached a receipt and forward to the Accounts Payable Department
Accounts Payable Use only Creditor Code |

Note:Confirm bank account changes with HR. If account differs from salary account obtain signed confirmation from Employee




