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NEW ZEALAND FIRE SERVICE COMMISSION 

 

 

CO-ORDINATION AGREEMENT 

 

 

 

Administered for the Commission by 

 

 

 

 

 

 

 

 

OWNER New Zealand Steel Ltd 

PREMISES Glenbrook Steel Mill 

INDUSTRIAL BRIGADE Glenbrook Steel Mill  

Industrial Fire Brigade 

FIRE REGION AND AREA Auckland Fire Region and Counties Manukau 

Fire Area 

DATE OF AGREEMENT May 2009 
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OWNER’S 
DETAILS 

Full Name:  New Zealand Steel Ltd 

Full postal address:  Private Bag 92121 , Auckland 

Phone: 09 375 8111  

Fax: 

E-mail: r@bluescopesteel.com 

Main contact person:  , Occupational Health and 
Safety Manager 

 

 
 
 
 

BRIGADE 
DETAILS 

Full name: Glenbrook Steel Mill Industrial Fire Brigade 

Full postal address: Private Bag 92121, Auckland 

Phone: 09 3758111 Ext 8614 

Fax: 

E-mail address: @bluescopesteel.com 

Number of members:  Approx 45 

• Operational:  30 

• Non-operational:  15 

 

 PRINCIPAL OFFICER 

 Name:  

Title:  Acting Site Emergency Services Manager 

Postal address: Private Bag 92121, Auckland  

Phone:  

Mobile:   

Fax:  

E-mail address: t@bluescopesteel.com   

 FIRE REGION AREA MANAGER/ CHIEF FIRE 
OFFICER 

 

 
NZFS 

DETAILS 

Name: Auckland 

Full postal address:  

PO Box 68-444 Newton 

Phone:(09) 302 5106 

Fax:(09) 3023 5130 

 

Name:  

Phone:  

Mobile:  

Fax:  

Email:l @fire.org.nz 

 

DESCRIPTION OF 
PREMISES TO WHICH 
THIS AGREEMENT 
APPLIES  

As set out in Appendix 1 and described in this agreement as “the 
Premises”. 

 
GENERAL PROVISIONS 

 
For the purposes of sections 17P(2)(b) and 36(3) of the Fire Service Act 1975, the following 
provisions apply between the New Zealand Fire Service Commission (the Commission), 
the National Commander (National Commander) and New Zealand Steel Ltd (the Owner).  
If any other provision is to apply or prevail it must be agreed to in writing in a Variation Form 
and be attached to this document. 
 

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a

9(2)a
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OBLIGATIONS/RIGHTS OF THE COMMISSION AND THE NATIONAL COMMANDER 
 

1. Registration: The Commission will, on the receipt of a satisfactory application from 
the Owner, register the Glenbrook Steel Mill Industrial Fire Brigade (the Brigade) as 
an industrial fire brigade under section 36(7) of the Fire Service Act 1975. 

 

2. Attendance: A New Zealand Fire Service (NZFS) brigade may, notwithstanding the 
registration of the Brigade, respond to any alarm of fire or other emergency at the 
Premises in accordance with section 28A of the Fire Service Act 1975. 

 

3. Co-ordinate activities: NZFS will, through the Area Manager of the Counties 
Manukau Fire Area, co-ordinate the activities of the Brigade and any NZFS brigade in 
the event of a fire on the Premises. 

 

4. Co-ordination scheme: The National Commander may, with the agreement of the 
Owner, include the Brigade in any co-ordination scheme established under section 
17P (1) of the Fire Service Act 1975. 

 

5. Revoke registration: The Commission may revoke the registration of the Brigade 
following the procedure in section 36(8) of the Fire Service Act 1975. 

 

6. Equipment etc: NZFS will provide the Owner with the equipment and other 
resources stated in Appendix 2. 

 

7.  Operational Audit: The National Commander will, at regular intervals to be 
determined by the National Commander, conduct operational readiness audits of the 
Brigade. The manner and content of the audits will be the same as the manner and 
content of the audits carried out for NZFS brigades, with any necessary 
modifications. 

 

8. Access to NZFS facilities:  NZFS will provide the Brigade access to its Information 
Technology network and its land mobile radio network for the purposes of fire 
reporting, incident co-ordination and to otherwise meet the requirements of this 
agreement.  

 
 
OBLIGATIONS/RIGHTS OF THE OWNER 
 
The Owner: 

1. Protection of Premises: will organise and maintain the Brigade for the primary 
purpose of protecting the Premises from fire. 

 

2. Notify Fire Service: will ensure that the Principal Officer of the Brigade or the person 
for the time being in charge of the Brigade notifies the NZFS of any incident at the 
Premises as soon as is reasonably possible. 

 

3. Unified Command: will, where any NZFS brigade responds to any incident on the 
Premises, place all the resources of the Brigade under the control of the Officer in 
Charge of the NZFS brigade for the duration of the incident. 
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4. Protection of Essential Resources: may, where certain resources of the Brigade 
are essential to the protection of the Premises, refuse to use any of those resources 
outside the Premises for the purposes of a co-ordination scheme established under s 
17P of the Fire Service Act 1975.  Resources affected by this paragraph include, but 
are not limited to, those listed in Appendix 3. 

 

5. Compliance with Code of Practice: will comply with the standards in the Code of 
Practice for Fire Fighting Water Supplies published under section 30(3) of the Fire 
Service Act 1975; NZS has been advised to disregard this clause – refer Larry 
Cocker 24/4/09 

 

6. Evacuation scheme/procedure: will put in place or have approved (as the case 
may be) an evacuation procedure or an evacuation scheme as required by section 
21A of the Fire Service Act 1975 or regulation 6 of the Fire Safety and Evacuation of 
Buildings Regulations 2006 (Regulations).  The Owner will ensure that the 
procedure or scheme is maintained in accordance with the Fire Service Act 1975 and 
the Regulations. 

 

7. Performance Standards: will ensure that the Members of the Brigade comply with 
Conditions of Service and the Brigade Rules attached at Appendix 4.  The Owner will 
also use all reasonable endeavours to ensure good conduct, discipline and efficiency 
by the Brigade in the performance of its duties. 

 

8. Efficiency of Brigade: will ensure that the Brigade continues to be reasonably 
efficient as to staffing, equipment and training with a view to operating as an 
Industrial Fire Brigade; and meeting the requirements for protection of the Premises. 
Key equipment of the Owner for that purpose is listed in Appendix 5. 

   

9. Return equipment etc: will return all equipment, uniforms and other resources 
supplied by NZFS to NZFS on termination of this agreement or when reasonably 
required to do so by NZFS. 

 

10. Appliances: will not display on any appliance any words, symbols or other matters 
that resemble or imply that the appliances belong to the NZFS other than the name 
of the Brigade unless the display is approved by the National Commander. 

 

11. Access for NZFS personnel: agrees that NZFS personnel  may enter any part of 
the Premises at any time between the hours of 8:30am and 5pm on any day that the 
Premises are open for business for the purpose of inspecting the Premises under 
section 29 of the Fire Service Act 1975 provided that NZFS will give at least 24 hours 
notice of any inspection to the OHS Manager and will observe all safety requirements 
and other standard procedures advised by the Owner in connection with that 
inspection. 

 

12. Operational Audit: will cooperate with the National Commander in carrying out any 
operational readiness audit of the Brigade as required by the National Commander. 
In particular, the Owner will give the National Commander access by arrangement to 
the Premises, equipment (including appliances), personnel and records of the 
Brigade for the purposes of the audit. 

 
 
GENERAL 
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1. Term of agreement: This agreement continues in force from the date it is signed by 
 both parties until either:   

 (a) The Brigade’s registration is revoked; or 

(b) Any party terminates the agreement by giving the other party not less than 3 
months notice in writing of the date of termination. 

 

2. Relationship: No partnership, joint venture, principal/agent, employer/employee 
 relationship exists between the Commission and the Owner or the National 
 Commander and the Owner. 

 

3. Governing law: New Zealand law governs.  New Zealand courts have non-exclusive 
 jurisdiction.  

 

4. Entire agreement: This document (including any Variation Form) records the entire 
 agreement concerning its subject. 

 

5. Force Majeure: Neither party will be liable to the other for any failure or delay in the 
 performance of this agreement due to any circumstances reasonably beyond the 
 control of the affected party. 

 

6. Fire Service Act not affected: Unless expressly stated otherwise, the provisions of 
 this agreement will be read subject to the provisions of the Fire Service Act 1975. 

 

7. Dispute Resolution: If any dispute arises between parties in relation to this 
 Agreement, which is not able to be resolved by the parties within 30 days of the 
 dispute arising, that  dispute will be submitted to arbitration.  The arbitration will be 
 carried out in accordance with the Arbitration Act 1996. 

 

8. Interpretation: Unless specifically otherwise stated: 

 (a) Conditions of Service means the Owner's conditions of service for the  
  Members of the Brigade  attached in Appendix 4: 

 (b) Rules means the rules or regulations of the Brigade attached in Appendix 4; 

 (c) Words defined in the Fire Service Act 1975 have the meanings so defined; 

   Words defined in Appendix 4 have the same meaning in this Agreement;  

 (d) 'Including' and similar words do not imply any limitation; 

 (e) Variation Form means a document in the form, as in Appendix 6. 

 (f) Headings are to be ignored; 

 (g) References to a party or a person includes any form of entity and their 
 respective successors, assigns and representatives; 

 (h) If any provision of this agreement is inconsistent with the Rules or Conditions 
 of Service, the provisions of this agreement will prevail; and 

 (i) Time is of the essence. 
 
 
 
 
 
SIGNATURES OF AGREEMENT AUTHORITIES 
 
For the Commission: ___________________________________  

 Signature 
 
 ___________________________________  
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 Name 
 
 ___________________________________  
 Date 
 
 

For the National Commander: ___________________________________  

 Signature 
 
 ___________________________________  
 Name 
 
 ___________________________________  

                                           Date 
 
 

For the Owner: ___________________________________  
 Signature 
 
 ___________________________________  
 Name 
 
 ___________________________________  
 Date 
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APPENDICES 
 

Appendix 1 - Map indicating the main operational site of New Zealand Steel Ltd at Mission 
Bush Road, Glenbrook.  
 

 
 
 
 

Mission Bush Rd. 
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Appendix 2  
 
NZFS Obligations /Rights – Clause 6 NZFS equipment provided to the Owner. 
 
There is no NZFS owned equipment provided to or retained by the Owner. 
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Appendix 3  
 
Owners Obligations /Rights – Clause 4 Protection of Essential Resources:  
 
The Owner may, where certain resources of the Brigade are, in the Owner's sole opinion, 
essential to the protection of the Premises, refuse to use any of those resources outside the 
Premises for the purposes of a co-ordination scheme established under s 17P of the Fire 
Service Act 1975.   
  
The Owner operates on a 24 hour 7 day a week basis and requires the Brigade, including its 
human and material resources, to remain on the Premises  to enable response in the event 
of an emergency. The Owner therefore will normally refuse to use any of its resources 
outside the Premises for the purpose of a co-ordination scheme. 
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Appendix 4  
 
 
 

        

 
RULES AND  

CONDITIONS OF SERVICE 
FOR 

GLENBROOK STEEL MILL 
INDUSTRIAL FIRE BRIGADE 
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OWNER’S 
DETAILS 

Full name: New Zealand Steel Ltd 

Postal address: Private Bag 92121 Auckland 

Phone number:  09 375 8111 

Facsimile number: 

E-mail address: @bluesscopesteel.com 

Main contact person:  

Occupational Health and Safety Manager 

 
 

BRIGADE’S 
DETAILS 

Name:   Glenbrook Steel Mill Industrial Fire Brigade 

Postal address: Private Bag 92121 

Phone number: 09 375 8111 (ext 8964) 

Mobile number: 027563 5487 

E-mail address: t@bluesscopesteel.com 

Principal Officer:  

 

Section 36(2) of the Fire Service Act 1975 requires the owner of an industrial fire brigade to 
set out conditions of service for the brigade.  The conditions form part of the rules or 
regulations of the industrial fire brigade.   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9(2)a

9(2)a

9(2)a

9(2)a
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Definitions -  In this document, unless the context otherwise requires, - 

 
Act means the Fire Service Act 1975. 
 
Brigade means the group of people organised under this document to  be an Industrial Fire 
Brigade.  
 
Commission means the New Zealand Fire Service Commission. 
 
Conditions of Service means the conditions of service set out by the Owner in this 
document. 
 
Co-ordination Agreement  means an agreement entered into between the Commission 
and NZS under section 36(3) of the Act. 
 
Industrial Fire Brigade  means a fire brigade organised by the owner or occupier of any 
commercial or industrial premises and registered under section 36 of the Act. 
 
Incident Controller is the person or persons authorised by NZS to assume command and 
control of all internal emergency calls until external resources may arrive at the site and 
assume that responsibility. 
 
Member  means a member of the Brigade enrolled under the Rules. 
 
Non-operational member   means a Member whose duties do not include operational 
firefighting. 
 
NZFS means the New Zealand Fire Service. 
 
OHS Manager means the Occupational Health and Safety Manager who is the NZS 
Manager with overall responsibility for the SES contract and the Industrial Brigade. 
 
Operational member  means a Member whose primary duties involve operational fire 
fighting. 
 
Owner means New Zealand Steel Ltd (NZS). 
 
Premises means the premises owned by New Zealand Steel Ltd located at Mission Bush 
Road, Glenbrook .  A map delineating the Premises is attached as Appendix 1 of the Co-
ordination Agreement. 
 
Rules means the rules and regulations of the Brigade set out by the group in this document. 
 
Site Emergency Services Manager  (SES Manager) is a full time position contracted to 
NZS to fulfil a service a agreement dedicated to the function of Emergency Preparedness 
and Response. The SES Manager leads a team of SES Officers who are rostered on a one 
per shift 24*7 basis. The SES Manager is the Principal Officer for the Brigade. 
 
Site Emergency Services Officers (SES Officers) is a  contracted team, trained in 
emergency preparedness and response, fulfilling the service agreement with NZS. Each 
SES Officer is either an Operational or Non-operational member of the Brigade. The SES 
Officers deputize for the Principal Officer in their absence. 
 
Words defined in the Act have the meanings so defined. 
Words defined in the singular include the plural and vice versa. 
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Purposes 
 
NZS wishes to organise a group of people as an Industrial Fire Brigade for the following 
purposes: 

• To achieve speedy attendance by the Brigade (with the necessary equipment) to any 
alarm of fire at the Premises and for the Brigade to endeavour, by all practicable 
means, to extinguish and prevent the spread of the fire (if any) and to save lives and 
property in danger. 

• To maintain good conduct, discipline and efficiency amongst the Brigade. 

• For the Brigade to become reasonably efficient as to staffing, equipment and training 
with a view to operating as an Industrial Fire Brigade; and meeting the requirements 
for protection of the Premises. 

• To enable the Brigade to use its skills and resources to assist at other, non-fire, 
emergencies at the Premises. 

• For the Brigade to become registered with the Commission as an Industrial Fire 
Brigade under section 36 of the Fire Service Act 1975. 

 
 

RULES OF THE BRIGADE 
 

1. Brigade Meetings 
 

1.1 Brigade team meetings will be held at least 3 times per year with one of those 
 meetings, in June, being the Annual General Meeting.   The agenda of meetings  will 
 be set by the Principal Officer with input from the Members and NZS staff. 
 
1.2 Given the logistical complexity of more than 30 Brigade Members on a wide variety of 
 shift patterns and day rosters there will be 2 or 3 separate meetings held within 7 
 days of each other to provide a fair opportunity for all Members to attend.  
 
1.3 Additional special meetings may be approved by the OHS manager at the request of 
 the Principal Officer or Members. 
 
1.4 The Principal Officer or person delegated by the Principal Officer will chair each 
 meeting. 
 
1.5 Proposals and actions arising from meetings will be assigned with a due date to a 
 responsible person. 
 
1.6 Where proposals or actions require consultation with Members, at least two 
 Members will be asked to participate in that action item. 
 
1.7 Minutes and action lists from each meeting will be combined into one master list 
 which  will be updated monthly by the Principal Officer and made available to all 
 Members.  
 
1.8 Before implementation of the same, approval of the OHS Manager (on behalf of the 
 Owner) is required for all actions and proposals arsing from a meeting of the Brigade. 
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2. Membership 
 
Application for Membership 

2.1 From time to time a permanent vacancy will occur in the Brigade for an 
 Operational or Non-operational member. The OHS Manager will consider 
applications for Operational members in the following sequence: 

•  Current Non-operational members 

• New expressions of interest from an internal advertisement. 

2.2 All applications require the individual’s Manager’s approval to join the Brigade or be 
 transferred to operational status. Then, consideration will include:  

• Availability to leave the work area at short notice on duty shifts to attend an 
incident. 

• Whether an individual’s normal hours of work fit the current logistical balance 
for provision of 24*7 cover by the whole Brigade.  

• Medical certification specific to the Brigade issued by the NZS medical staff 
(no more than one month old). 

Probationary Membership 

 
2.3 If the OHS Manager approves an application for membership the applicant will be 

offered probationary membership to determine the applicant’s suitability for 
membership of the Brigade, including successfully passing the initial training 
requirements.  

 
2.4 Within 3 months of being accepted into probationary membership the Principal 

Officer will recommend to the OHS manager as to whether the applicant should be 
enrolled as a Member or declined.  

 
2.5 The applicant will be advised of  the decision by the OHS Manager. 

Resignation 

 
2.6 Any Member may resign from the Brigade by giving one month’s notice in writing to 

the Principal Officer. 

In the absence of Principal Officer 

2.7 The appointed Principal Officer is the SES Manager. If he or she is absent for any 
reason the first delegation of authority is to an SES Officer who is present on site. 
The next delegation is to the OHS Manager or their designate. Any delegate is to be 
treated as if they are the Principal Officer; and in either case the Member has all the 
function, powers and duties of the Principal Officer under the Act, Conditions of 
Service, Co-ordination Agreement and Rules. 

 
2.8 If the absence is due to a vacant Principal Officer position or the extended leave of 

the Principal Officer then the OHS manager will nominate a person to fill that role 
until an appointment is made.  

 
Officers 

 
2.9 The SES Officers who report to the SES Manager (Principal Officer) will, as part of 

their full time duties carry out coordination, maintenance and administration tasks 
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associated with the operation of the Brigade. The SES Officers are the first call 
Incident Controllers in any emergency call and will assess, escalate the incident and 
assume command and control until external services arrive, if they are required. 

 
2.10 The SES Officers are responsible for carrying out duties assigned to them by the 

Principal Officer, within the scope of the SES contract with NZS.  

Operational Members (may include some SES Officers) 

 
2.11 Operational members must:  

• Maintain a standard of physical competency necessary to perform duties 
associated with their position.  Members may be required to undertake regular 
medical examinations in order to monitor abilities.  

• Respond to all alarms as directed by the Principal Officer. 

• Make best endeavours to attend meetings. 

• Attend and complete the minimum standard of training, drills and exercises as 
established by the Principal Officer. 

• Advise the Principal Officer, in advance where practicable, of any unavailability to 
respond to alarms or attend Brigade events. 

• Not leave any incident or event without the approval of the officer in charge of the 
incident or event. 

Non-operational Members (will include the SES Officers who are not Operational 
Members) 

 
2.12 Non-operational members must: 
 

• Promptly and diligently carry out the duties associated with their position in the 
Brigade, as directed by the Principal Officer.  

• Make best endeavours to atttend meetings 

• Attend and complete the minimum standard of training, drills and exercises as 
established by the Principal Officer. 

• Advise the Principal Officer, in advance where practicable, of any unavailabilty to 
attend or perform duties. 

 

3. Performance Management – misconduct or poor performance 
 
3.1 NZS has a well established performance management system. Managers are 

accountable for applying the performance management system with their team 
Members and, if necessary, will assign an investigation or review leader. As every 
Member remains under the authority of their manager at all times, performance 
issues will be investigated and resolved by that Manager. Performance issues with 
any contractor to the company will be managed by the responsible NZS Manager. 
 

3.2 Any Member who breaches the standards of conduct or performance prescribed will 
be managed within the NZS performance management system. In the first instance 
misconduct or poor performance should be reported to the Principal Officer or the 
OHS Manager.  
 

3.3 The performance management system includes an appropriate process for all levels 
of rule breaches or performance issues. In some cases outcomes may 
include temporary or permanent stand down from the Brigade. It is possible that 
employment performance issues unrelated to the Brigade could also result 
in consequences including stand down. 
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4. Disputes 
 
4.1  NZS has a disputes management process which makes  provision for internal 

resolution prior to referral to external mediation. The Employee Relations Manager is 
the Disputes Manager. 

 
5. Standards of conduct 
 
5.1 NZS may from time to time prescribe agreed standards of conduct that are to apply to 

Members. The standards of conduct are prescribed by giving a copy of them to each 
Member.  New Members must be given a copy of the standards of conduct on 
commencement of their probationary membership or, if probationary membership is 
waived, on enrolment. 

 

 6. Rule Variations 
 
6.1 Brigade Members may propose amendments to the Rules of the Brigade. The 

proposal can be made by: 

• One or more of the Members submitting a written proposal to the Principal 
Officer. 

• Members submitting a resolution from a Brigade meeting to the Principal Officer. 
 
6.2  The Principal Officer will communicate new proposals to NZS and brigade Members. 

A period for feedback and consultation will be provided. Any proposed rule alteration, 
revocation or suspension requires approval of the OHS Manager.  

 
6.3 The Owner may amend the Rules of the Brigade at any time by giving not less than 

10 working days notice of the amendment to the Brigade, having first consulted with 
the Brigade (either in writing or in such forum as the Owner considers appropriate) for 
a period of not less than 5 working days. 

 
 

 
 

 

CONDITIONS OF SERVICE 
 

1. Operation of Brigade as Industrial Fire Brigade 
 
1.1 The Brigade will operate in accordance with the Rules and assist NZS by performing 

the functions of an Industrial Fire Brigade at the Premises.  The Brigade and the 
Owner will work together to met the purposes set out at the beginning of this 
document. 

 
2. The Occupational Health and Safety Manager 

 
2.1 The OHS Manager is the NZS Manager with overall responsibility for the Brigade.  

 
2.2 The OHS Manager will authorise Brigade recruitment and termination and will 

authorise the funding and resources to enable the Principal Officer to carry out their 
duties. 
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3. Principal Officer 
 
Appointment 
 
3.1 The OHS Manager will appoint the SES Manager as Principal Officer and  the SES 

Officers as deputies. Those persons may or may not be existing Members prior to 
their appointment.  

 Responsibilities of the Principal Officer 

 
3.2 The Principal Officer is responsible to NZS for carrying out the functions, powers and 

duties of the Principal Officer set out in the Act and for the effective operational 
readiness and performance of the Brigade as an Industrial Fire Brigade. 

 
3.3 Without limiting the functions referred to in paragraph 2.2, the Principal Officer is also 

responsible to NZS for: 

• Providing a speedy response by the Brigade to any alarm of fire on the Premises 
and ensuring the Brigade endeavours, by all practicable means, to extinguish and 
prevent the spread of the fire (if any) and to save lives and property endangered 
by the fire. 

• The training and efficiency of the Members. 

• The care and maintenance of all appliances and equipment and ensuring that all 
appliances are re-commissioned immediately after use at a fire or drill. 

• Ensuring that an Activity Record is properly maintained and information about all 
activities (including incidents attended) is properly entered into the book.  

• Keeping communications records of all communications affecting the working of 
the Brigade.  If necessary, a copy of communications will be posted for Members 

• Allotting such duties to Members as may be necessary, including ensuring that 
procedures are in place for the appointment of other Members of the Brigade not 
specified in the Conditions of Service. 

• Ensuring that the Brigade maintains a personal record for each Member 
containing the: 

a) name of the Member; 
b) occupation of the Member; 
c) place and date of birth of the Member; 
d) details of the Member's next of kin; 
e) date of the Member's enrolment and discharge from the Brigade; 
f) training, competencies and courses completed by the Member; 
g) awards received by the Member; 
h) issues of uniforms, protective clothing and personal equipment to  

 the Member; 
i) copies of decontamination records and any other medical certificates 

relevant to the Member's duties. 
 

• Ensuring that the Brigade’s Rules are strictly observed and that any requirements 
of set out in the Conditions of Service and Co-ordination Agreement are carried 
out.   

• Ensuring the Brigade complies with all relevant operational instructions, policies 
or guidelines issued by the National Commander specific to industrial fire 
brigades. 

• Maintaining an environment that allows and encourages safe work practices. 

• Communicating with NZS on behalf of the Brigade unless the Brigade appoints a 
deputy to fulfil this duty. 

• Encouraging continuous improvement in the quality and effectiveness of all 
aspects of the Brigade’s work. 
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• Keeping the station clean and tidy; cleaning, drying and repairing hose as 
necessary; starting all motors once a week to maintain them in effective working 
order; ensuring all appliance drivers are appropriately qualified; carrying out 
regular drills & inspections. 

• Any other matters set out in the Rules. 
 
Termination of Principal Officer 
 
3.4 The Owner may remove or otherwise terminate the appointment of the person 

appointed as Principal Officer:  
(a) For misconduct or poor performance (as determined by NZS) within 

the performance management systems of NZS. 
(b)      Any other reasons which may arise from a change in business 

practices. 
 

4. Establishment 
 
4.1 The Brigade will maintain a membership sufficient to operate as an Industrial Fire 

Brigade: 
Fully Operational members:       

• About 30 depending on the logistical make of the Brigade.  
Non-operational members:  

• Operational reserves (up to 6), as cover for absent Operational 
members or first call replacements if a vacancy occurs. 

• SES Manager (1) as Principal officer 

• SES Officers (5) as Incident Controllers, pump operators and entry 
controllers.  

• Pump operators and entry controllers (about 5, if not available within 
the balance of the Brigade)  

• Other Members who the Owner decides are necessary for the 
functioning of the Brigade. 
 

4.2 NZS will, in its discretion, provide reasonably sufficient resources including material 
and human resources to the Brigade to enable it to maintain the membership. 

 
Retaining qualifications 
 
 4.3 Maintenance of training is critical and the Owner will make provision for required 
 training courses and refresher courses which will be organised and coordinated by 
 the Principal Officer. Training courses may be updated to meet regulated or NZS 
 standards. If a required new training course is not passed or a refresher course has 
 not been successfully completed within 3months of expiry then the Member may be 
 stood  down   from active duty and cease to receive their  allowance pending a 
 review. 
 
4.4 Maintenance of training also includes drills and exercises which will be scheduled by 
 the Site Emergency Services team. Notice of upcoming drills will be posted to all 
 Brigade Members and priority will be given to allow Members on duty to attend 
 drills. The complexity of roster variations means that Members will be required to 
 attend some drills in their non-rostered hours. 
 
Absence from site 
 
4.5 If a Member is absent from site or unable to carry out full Brigade duties for more 

than one month for any reason and not rostered to return to duties within a further 
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two weeks then the Brigade Member may be stood down from the team and an 
alternative Member recruited. The rostering schedule may determine that availability 
is compromised.  

 
5. Uniforms and Protective Clothing 
 
5.1 NZS will supply uniforms and protective clothing to Members of the Brigade. 
 Protective clothing will be appropriate to the risks that exist on the Premises to 
 ensure the safety of Members of the Brigade when carrying out their duties and,  so 
 far as is reasonably necessary, will comply with the NZFS operational 
 requirements for protective clothing.    
 The NZFS badge may only be used if: 

(a) The Crown emblem is removed; 
(b)  The phrase “New Zealand Fire Service” is replaced with the name of 

the Industrial Fire Brigade; and               
(c) The National Commander of the NZFS approves the use of the badge 

as altered under (a) and (b) of this paragraph. 
 

 5.2 Any Members leaving or being discharged from the Brigade must return the uniform, 
 protective clothing and any other property in their possession to the Principal Officer 
 within 2 days of the date of leaving or discharge. 
 

6. Brigade Appliances 
 
6.1 NZS will supply the Brigade with any fire appliances (suitably equipped) required to 
 protect the Premises.    
 
6.2 All appliances will visably display the name of the Industrial Fire Brigade in bold 
 writing  along the side of the appliance. 

 

7. General 
 
7.1 The NZFS Manual of Operations will be used as a guide by the Brigade in carrying 
 out its functions, powers and duties. 
 
7.2 If the Brigade ceases to function as an Industrial Fire Brigade, NZS will ask the 
 Commission to revoke the Brigade’s registration under section 36(8)(a) of the Act. 
 
7.3 These Conditions of Service may be varied at any time by the Owner by giving not 
 less than 10 working days notice of the amendment to the Brigade, having first 
 consulted with the Brigade (either in writing or in such a forum as the Owner 
 considers necessary). 
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Appendix 5    the owners equipment - (not a complete list)  
 

Waterway equipment 

High Pressure hose and branch   Stand Pipe, Bar & Key 
90mm Feeder hose x 2 (flaked)   70mm Delivery hose x 6  
45mm Delivery hose x 3 (1 flaked & 2 coiled) Branches x 2 – Quadrafog, Straight 
Controlled dividing breeching    Collecting breeching 
Ground monitor      Female to female coupling 
Male to male coupling     Forestry pack x 2  
70mm Forestry adaptor    Forestry controlled dividing breeching 
Bucket line 

Hazardous substance 

Chemical Splash Suits x 2    Chemical Absorbent Spill Kit 
Road Cones x 12 

Breathing Apparatus 

4 xBA Sets      4 spare cylinders 
Entry Control Board 

Tools 

Brushes x 2      Shovels x 2  
Hard Yard Brooms x 2          Spade 
Hard Nail Rake     Squeegee mops x 2             
Haligan Tool          Crow Bars x 2 (1large, 1 small)     
Sledge Hammer     Axe 
Bolt Cutters      Manhole Lifter         
Torches 

Rescue 

Airbags & controller 

Access      Station 

Little Giant Ladder   
Hose washer 
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Appendix 6 – Variation form 
 
 

AGREEMENT  

VARIATION FORM  

NAME OF 
OWNER 

 

PREMISES 
TO WHICH 
AGREEMENT 
RELATES 

 

DATE OF 
AGREEMENT 

 EFFECTIVE 
DATE OF 
VARIATION 

 

DETAILS OF VARIATION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 For NZFS For the Commission For NZS 
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SIGNATURES 
OF 

AGREEMENT 
AUTHORITIES 

 
 
 
 
 
  

 (Signature) 
 
Name: 
Position: 
Date: 

 
 
 
 
 
  

 (Signature) 
 
Name: 
Position: 
Date: 

 
 
 
 
 
  

 (Signature) 
 
Name: 
Position: 
Date: 

Once completed, attach this form to the original agreement to keep records up to date. 
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